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IToJsioxenue
00 00paloTKe M 3a1IUTe EPCOHAIBHBIX JAHHBIX PA0OTHHKOB

1. O0mue noJ10KeHNs

1.1. Hacrosimee [Tonoxxenne 06 06paboOTKe U 3aIIUTE MEPCOHAIBHBIX TAaHHBIX pAOOTHUKOB (Hasee -
[Tonoxxenne) 8 MKOY CopraBansckoro MO PK COIL Ne 7 (nanee — 06pazoBaTebHOE YUPEIKACHHE)
pa3paboTaHo B COOTBETCTBUU ¢ TpyoBeIM KosekcoMm Poccuiickoit @enepanuu, Koncruryuei
Poccuiickoit @enepannu, HOpMaTUBHBIMH JJOKYMEHTaMU (esiepaibHoro ypoBHs, [IpaBunamu
BHYTPEHHET0 TPYAOBOTO pacropsaka 00pa3oBaTeIbHOTO YUPEKACHUS U ONpeAesieT HOPSA0K
MOJTy4eHus1, yueTa, 00paboTKH, HAKOTUICHUS ¥ XPAHECHUS TIEPCOHAITBHBIX JTaHHBIX.

1.2. Ilens pa3paboTku [Tonoxxenus: onpeaeneHre mopsiika oOpadoTKH MepCOHATBHBIX JaHHBIX
paboOTHUKOB 00Pa30BaATEIHLHOTO YUPEHKICHUS M HHBIX CYyOBEKTOB NIEPCOHANBHBIX JaHHBIX,
NIEPCOHANIbHBIE TaHHBIE KOTOPBIX MOJIeKaT 00paboTKe, HA OCHOBAaHUU MOJIHOMOYUIN OlepaTopa;
obecrnevueHne 3aimThl IPaB U CBOOOJ YeIOBEKa U TPaXJIaHHA, B TOM YHCIIe paOOTHUKA
00pa30BaTeNIbHOTO YUPEKACHUS, IPU 00pabOTKE €ro NepCOHAIbHBIX JaHHBIX, B TOM YUCIIE 3aLUTHI
MIPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, TMYHYIO M CEMEHHYIO TaliHy, a TAK)KE YCTAHOBIICHUE
OTBETCTBEHHOCTH JIOJIKHOCTHBIX JIUL, UMEIOIIHNX JOCTYII K IEPCOHAIBHBIM JIaHHBIM, 32 HEBBITIOJHEHHE
TpeOOBaHUI HOPM, PETYIUPYIOMIUX 00padOTKY U 3aIIHUTY MEPCOHATBHBIX JTaHHBIX.

1.3. Ilopsimok BBOAa B AericTBUE U n3MeHeHus [lonoxenus:

e Hacrosmee [Tonoxxenne u U3MEHEHHs K HEMY YTBEPIKIalOTCA PYKOBOAUTEIEM
00pa30BaTEIbHOTO YUPEKACHUS U BBOISATCS MPUKA30M.

e Bce paboTHHKHE 00pa30BaTEIBHOTO YUPEKICHUS JOJDKHBI OBITh 03HaKOMJICHHI ¢ [1ooxennem
Y U3MEHEHUSIMU K HEMY.

1.4. OcHOBHBIC IOHATHSI 1 COCTaB NMEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB:
1.4.1. lns neneit Hactosuiero [lonoxeHus UCTIONb3YIOTCS CAEAYIOLME OCHOBHBIE TIOHATHUSA:

® MepCcoHAJIbHBbIE JaHHbIE PA0OTHHKA - TF00ast HH)OPMAIIHS, OTHOCSIIASICS K OMPEIEICHHOMY
WM OTIPeeNIIeMOMY Ha OCHOBAaHUU TaKoi MH(pOpMaluu paOOTHUKY, B TOM YHCIIE €T0
(dbaMunus, uMs, 0TYECTBO, TOJI, MECSII, JaTa U MECTO POXKIACHUS, aJpec, CEMEHHOE, COLIUATIBHOE,
MMYIIIECTBEHHOE MOJIOKEeHUEe, 00pa3oBaHue, mpodeccusi, 10X0Abl, Ipyras HHPopMaIus,
HeoOxoumasi paboTo/1aTeNo B CBS3U € TPYAOBBIMU OTHOLICHUSIMU;

e 00paldoTKa NepCOHAIBHBIX JaHHBIX - COOp, CUCTEMATH3AallNs, HAKOIUIEHNE, XpPaHEHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHHE ), UCTIONB30BAaHUE, PACTIPOCTPAaHEHUE (B TOM YUCIIE
nepegaya), o0e3IMurMBaHye, OJJOKUPOBAHUE, YHUUTOXKEHHUE IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB 00PA30BATENBHOTO YUPESIKICHHUS;

* KOH(PHUIEHIHAIBLHOCTH MEPCOHAIBHBIX JAHHBIX - 00s13aTEILHOE JIJISI COOIIOICHUS
HA3HAYEHHOT'0 OTBETCTBEHHOTO JIULIA, TIOJYYUBIIETO TOCTYI K EPCOHAIBHBIM JTAHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOIMYCKATh UX PACHpOCTpaHEeHUs Oe3 corjacusi paboTHUKA WK
WHOTO 3aKOHHOTO OCHOBaHUS;



pacnpocTpaHeHHe NePCOHATbHBIX JaHHBIX - ICHCTBUS, HalpaBJIeHHbIC Ha MTepeaavy
MEPCOHAJIBHBIX JIAHHBIX PA0OOTHUKOB ONPEIECICHHOMY KpYyTY JIHI] (TIepeaada mepCcoHaIbHbIX
JAHHBIX ) WM Ha 03HAKOMJICHHE C MIEPCOHATLHBIMU JaHHBIMU HEOTPAaHUYSHHOTO KpyTa JIUII, B
TOM 4HCJIe 00HAPOJOBaHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM
uH(pOopMaIny, pa3MelieHle B UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WU
MIPEIOCTABIICHUE JIOCTYIIA K IEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB KAaKUM-THOO HHBIM
CIocoooM;

HCIOJIb30BAHHE MEPCOHAIBHBIX JTAHHBIX - IEHCTBUS (OMEpaluu) C MePCOHATbLHBIMU
JAHHBIMH, COBEPIIIAEMbIE JTOJKHOCTHBIM JIUIIOM 00pa30BaTEILHOTO YUPEKICHHS B LIETISAX
IIPUHATUS PEILICHUN WK COBEPILUCHMS UHBIX ACUCTBUH, IIOPOKIAIOIINX IOPUIUIECKUE
MOCJIEACTBHSI B OTHOLIEHUH PaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBaroluX UX MpaBa u
CBOOOIBI WIIH TIpaBa U CBOOOIBI APYTUX JIUIL;

0JIOKHpPOBaHUeE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpaIieHne coopa, CuCTeMaTH3aIlHH,
HAKOIUICHUS, UCTIOJIb30BaHUS, PACIIPOCTPAaHEHUS IEPCOHANIBHBIX JAHHBIX PAOOTHHKOB, B TOM
YHCJIC UX TIEpeIayun;

YHHUTOKeHHE MEePCOHATbHBIX JAHHBIX - JICHCTBUSA, B PE3yIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEP>KaHUE MEPCOHATBHBIX TaHHBIX B MH()OPMAIIMOHHOHN CHCTEME
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB WM B PE3YyJIbTaTe KOTOPHIX YHHUUYTOKAIOTCS
MaTepuaIbHble HOCUTEIH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB;

00e3/IMYNBaHNe MEPCOHATBHBIX JAHHBIX - JICHCTBUSA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTpeAeNUTh MPUHAICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;
001e10CTyHbIE MEePCOHATbHBbIE JaHHbIE - IEPCOHATIbHBIC JaHHBIE, TOCTYI
HEOTrpaHMYEHHOTO KpyTa JIMI K KOTOPBIM MPEAO0CTaBJIeH ¢ coriacus paboTHUKA WX Ha
KOTOPBIC B COOTBETCTBUU C (peiepaibHBIMH 3aKOHAMH HE PaCIpOCTpaHsIeTCs TpeOOBaHME
co0ro1eHNst KOH(PUICHITUATBHOCTH,

uHdopmanus - cBeaeHus (COOOIICHUS, TaHHBIE) HE3aBUCUMO OT (hOPMBI UX MPEICTABIICHNUS;
AOKYMEHTHpPOBaHHAas HHpopManus - 3aQUKCUPOBAHHAS HA MAaTEPUAIILHOM HOCUTEJNE MyTeM
JIOKYMEHTHPOBAaHUA UH(OPMALIKS ¢ PEKBU3UTAMU, TO3BOJISIOUIMMH OIPEIEIUTh TaKyIO
UH(GOPMAIIUIO WIH €€ MaTepUaTbHBIA HOCUTEINb.

1.4.2. B coctaB nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB 00Pa30BATEIHLHOTO YUPEIKICHUS BXOIAT
JOKYMCHTHI, COACPIKAIINC I/IH(bOpMaL[I/IIO O MaCIIOPTHBIX JAHHBIX, 06p8.30BaHI/II/I, OTHOIIICHHUU K
BOMHCKOM 00513aHHOCTH, CEMEMHOM MOJI0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUU 3/JOPOBbS, a TAKKE O
MPEIBIIYIIUX MECTaX UX PaOOTHI.

2. Kommiekc 10KyMeHTOB, CONPOBOKIAIOMINH npouecc 0popmiieHNs TPYAOBbIX OTHOILCHUH
Pado0THHKA B YYPE:KIACHHHU NIPH €ro nNpuéme, nepesojae U yBoJAbHEHHHU

2.1. Uudopmanus, npeacranisgeMasi paOOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B 00pazoBaTeIbHOE
yUpeKACHUE, TOJDKHA UMETh IOKyMEHTAJIbHYI0 (hopMy.

2.2. Ilpu 3aKiIr0uEHUH TPYI0OBOTO JOTOBOpA B COOTBETCTBUM ¢ TpyA0OBBIM KojiekcoM Poccuiickoit
denepanu 110, OCTYNAOLIEEe HAa paboTy, NPEbABISIET padOTOAATENIO:

NachopT WU UHON JOKYMEHT, YAOCTOBEPSIOIINH JINYHOCTD, a TAK)Ke KOMUHU CBHUJIETEIbCTB O
rOCyIapCTBEHHON PETUCTPAIIUU AKTOB IPAKIAHCKOTO COCTOSHUS;

TPYAOBYIO KHIXKKY, 32 UCKIIFOUSHHEM CITy4aeB, KOTIa TPYI0BOI TOTOBOP 3aKIIOYAETCS
BIIEPBBIC WM PAOOTHHUK MOCTYMAET HA pabOTy Ha YCIOBUSAX COBMECTUTENLCTBA, JINOO TPYI0Bast
KHIKKa y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WU MO APYTUM IPUYUHAM;
CTPaxoBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXxOBaHUS, CTPaXOBOU
MEAWIIMHCKHH MOJIHC 0053aTeILHOTO METUITUHCKOTO CTPAXOBAHUS TPAXKIaH;

JIOKYMEHTBI BOMHCKOTO YUeTa - U1 BOCHHOOOSI3aHHBIX U JIHII, TTOIICKANTIX BOMHCKOMY yUETY;
JIOKyMEHTHI 00 00pa3oBaHuU, MPOPECCHOHATIBHON TIEPETIOITOTOBKE, MOBBIIIIEHUN
KBTM(DUKAIIMH, CTRXKUPOBKH, IIPUCBOCHUH YICHOU CTEIICHHU, YICHOTO 3BaHUS (€CJIH TAKOBBIC
UMEIOTCS);

CBUJIETENHCTBO O TIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (hU3MYecKOTo JIUIa 0 MECTY
KUTEIbCTBA Ha TeppuTopun Poccuiickoit denepannm.



2.3. IIpu oopmieHnn pabOTHHKA B 00pa30BaTEIbHOM YUPEKACHUH 3anoNHAeTcs «JInyHas kapTouka
PabOTHHKAY, B KOTOPOH OTPaXKarOTCs CICAYIOIINE aHKETHBIC U Onorpaduyueckue TaHHbIe paOOTHUKA:
e o0mue cenenus (PUO paboTHuKa, 1aTa POKIACHUS, MECTO POXKICHHUS, TPAKIAHCTBO,
obpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacIOPTHBIC JaHHEIC ),
® CBEJICHHUS O BOMHCKOM Y4ETe;
e JIaHHBIC O MPUEME Ha padboTy;
2.4. B nanpHeiilieM B JIMYHYIO KAPTOUKY BHOCSTCS:
CBEJICHUS O TIEpeBOJIaxX Ha JPYyTyIo paboTy;
CBEJECHMS 00 aTTECTALMH;
CBEJICHHsI O TIOBBIIIICHUH KBaU(DUKAIINH;
CBE/IEHUS O MPO(PECCHOHATBHOM MEePeroroTOBKE;
CBEJICHMSI 0 Harpajaax (MOOILIPEHHUSX ), TOUETHBIX 3BAHUSAX;
CBEJICHHSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeleOoHax.

3. Coop, 00padoTKa, 3a1IUTA IEPCOHAIBHBIX JAHHBIX, 00pa00TKA U XPAHEHHUS NIePCOHAIBHBIX
JAAHHBIX

3.1. Ilopsiiok moy4eHus IepCOHAIbHBIX JaHHbIX:

3.1.1. Bce nepcoHanbpHble JaHHbIE paOOTHHKA 00PAa30BaTEILHOIO YUPEKICHUS CIEAyeT NOoIy4yaTh y
HEro caMoro.

3.1.2. Ecnu nepcoHanbHbIE JaHHbIE paOOTHHUKA BO3MOXKHO MOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JAOJKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee M OT HEro JI0JKHO OBbITh OJTY4YEHO MUChbMEHHOE
corjiacue.

3.1.3. JloiKHOCTHOE JIMIO paboToIaTeNs T0JIKHO COOOIINUTh paOOTHUKY 00pa30BaTEeIbHOIO
YUPEKACHUS O LEISX, IPEAIoIaraéMbIX HCTOUHUKAX U CIIOCO0AX MOyYEHUS MePCOHATBHBIX TaHHBIX,
a TaKk)Ke 0 XapakTepe MOoJUIekKaIUX MOJYyYSHHUIO IEPCOHATIBHBIX JAHHBIX U MOCIEICTBUAX OTKAa3a
pabOTHHWKA 1aTh MUCbMEHHOE COTIIacHe Ha X MOJTydeHHE.

3.1.4. PaboTonaresnb He UMEET MpaBa MoJIydyaTh U 00pabaThIBaTh EPCOHATIBHbBIE JaHHbIE paOOTHHKA
00pa30BaTENLHOTO YUPEKACHUS O €T0 PACOBOW, HAIMOHAIBHOM MPUHAIC)KHOCTH, TIOJIUTHIECKUX
B3IJIJ1aX, PEIMTHO3HBIX MU PUIOCOPCKUX YOSKIECHUAX, COCTOSIHUN 37I0POBbsl, MHTUMHOM JKU3HU.
3.1.5. B ciry4asix, HEIOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHUH, B COOTBETCTBUU
¢ Koncrurynueit Poccuiickoit ®@eneparun padboroaaTtels BIpaBe NoIy4aTh U 00pabaThiBaTh 1aHHBIE O
YaCTHOM JKU3HU paOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTIIACHS.

3.1.6. IlpenocTaBieHue coucKaTesieM JOJKHOCTH NEPCOHANIBHBIX JIaHHBIX 10 3aKIIOYEHUS TPYI0BOIO
J0roBopa (pe3roMe H T.I1. UHPOPMALIMK) CYUTAETCS, B COOTBETCTBHH ¢ ['paxknanckum Konexcom
Poccuiickoii @enepanum, MOJT4aIMBBIM COTJIaCHEM (KOHKIIIOJAEHTHBIM JIeHCTBUEM), [TOJIpa3yMeBaeT
coriacue cyObekTa Ha 00pabOTKy €ro MepCOHANBHBIX JTAHHBIX U HE TPEOYEeT HATUIHS
JIONIOJTHUTEIBHOTO MUCbMEHHOT'O COTJIacHsl.

3.2. [Topsimok 0OpabOTKH, epeadn U XPAHSHUS NTEPCOHATBHBIX TAaHHBIX:

3.2.1. O6paboTKa yKa3aHHBIX IEPCOHATBHBIX JAHHBIX PAOOTHUKOB paboTOaTeNIeM BO3MOKHA TOJIBKO
C MICbMEHHOTO MX COTJIacHs JI00 0e3 MX COTIachs B CICAYIONINX CIyJasX:

e CyOBEKT NMepCOHATBHBIX JAHHBIX JIaJl COTJIACKE B MMCbMEHHOM (hopme Ha 00pabOTKy CBOMX
NEPCOHATIBHBIX JAHHBIX;

® [epCOHAJbHbIC JaHHbIE SABIISIOTCS OOLIEIOCTYITHBIMU;

® TIEepCOHAJBHBIC JAaHHBIE OTHOCITCS K COCTOSTHUIO 3/I0OPOBbS CyOBEKTa EPCOHATBHBIX JaHHBIX U
ux 00paboTKa HeOOX0UMa JUIS 3aLIUThI €r0 )KU3HHU, 30POBbS HJIM MHBIX )KU3HEHHO BAaXKHBIX
MHTEPECOB JINOO JKNU3HHU, 30POBbS WM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JIPYTUX JIULI, U
MOJIyYEeHHE COorflachs CyObEeKTa NePCOHATbHBIX JAHHBIX HEBO3MOXKHO;

e 00paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B MEAUKO-TTPOPMIAKTUIECKUX LIETSIX, B
LEJIIX YCTaHOBJICHHSI MEAMLIMHCKOTO JIMAarHO3a, OKa3aHUs MEIUIIMHCKUX U MEIUKO-
COLMANIBHBIX YCIIYT TPU YCIOBUH, YTO 00pabOTKa MEPCOHAIBHBIX TAaHHBIX OCYIIECTBIISCTCS
JMLIOM, IPO(GECCUOHATBHO 3aHUMAIOIUMCS MEAULIMHCKON AEATENbHOCTBIO U 00sI3aHHBIM B
COOTBETCTBUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepaninu coxpanaTh BpaueOHYIO TaliHy;



3.2.2.

00paboTKa NePCOHATBHBIX JAHHBIX YWICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO O0bETMHEHUS WITH
PETUTUO3HON OpTraHU3aIMH OCYIIECTBIISETCS COOTBETCTBYIOIIMMU OOIIECTBEHHBIM
00BEIMHEHUEM WIIH PENIMTHO3HON OpraHu3aliei, JeHCTBYIOUIMMHI B COOTBETCTBUHU C
3aKoHOJaTenbcTBOM Poccniickort denepannu, 11 TOCTUKEHUS 3aKOHHBIX 1IEJIEH,
MPEyCMOTPEHHBIX UX YUPEAUTEIbHBIMU JOKYMEHTAMHU, IPU YCIOBHUH, YTO IIEPCOHAIILHBIE
JTaHHbIE HE OyayT pacpOoCTpaHAThCs O€3 coryiacus B MUCbMEHHOU (hopMe CyOBEKTOB
MEPCOHANBHBIX JTaHHBIX;
00paboTKa nepcoHaNbHBIX JAHHBIX HE00X0MMa B CBSI3U C OCYIIECTBICHUEM MPaBOCYIHS;
00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C 3aKOHOAATEIHLCTBOM
Poccuiickoii @eneparu 0 6€301MacHOCTH, 00 ONEPATUBHO-PO3BICKHOM JIEATEIBHOCTH, 8 TAKKE
B COOTBETCTBHUHM C YTOJIOBHO-UCIIOJIHUTEIBHBIM 3aKOHOATENbCTBOM Poccuiickoit denepannu.
Paboronarens BrnpaBe 00pabaThiBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C X

INHUCBbMCHHOT'O COrJjiaCHs.

3.2.3.

ITuceMenHoOe cornacue pa6OTHI/IK8. Ha o6pa60TKy CBOUX IICPCOHAJIBHBIX JAHHBIX HOJI2KHO

BKJIFOYATH B CEO:

3.24.

(bamuro, UMs1, OTYECTBO, aJIpec CyObeKTa MePCOHANTBHBIX TaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIIOIIET0 €ro JUYHOCTh, CBEACHUS O AaTe BBIAAYN YKAa3aHHOTO
JIOKYMEHTA ¥ BBIIABIIIEM €r0 OpraHe;

HaMMEHOBAHHUE U aJpec ONepaTopa, MOIYYAIIET0 Coracue CyobeKTa MepcoOHATbHBIX TaHHBIX;
1eJTb 00pa0OTKU MEPCOHANBHBIX IaHHbBIX;

nepeveHb NepCOHANBHBIX TaHHBIX, HA 00pabOTKY KOTOPBIX J1aeTCs Coryiacue cyObeKTa
NIEPCOHAJIBHBIX JaHHBIX;

NepevCHb JICUCTBHI C TIEPCOHAILHBIMU JIAHHBIMHU, HA COBEPIICHHE KOTOPBIX JIAETCsI COTIacue,
o0111ee onMcaHue UCIIOJIb3yEMbBIX OIEPaTOPOM CITOCOO0B 00pabOTKH NMEPCOHATLHBIX TaHHBIX;
CPOK, B TE€YEHHE KOTOPOTO JACHCTBYET COTJIACHE, a TAKXKE MOPSIOK €ro OT3hIBa.

Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIUX CIIydasK:

00paboTKa epCOHANBHBIX JTaHHBIX OCYIIECTBISIETCSI HA OCHOBaHHUHU (heIepabHOTO 3aKOHA,
YCTaHABJIMBAIOLIETO €€ 11eJIb, YCIOBHS MOMYUYCHHS NEPCOHATIBHBIX JAHHBIX U KPYT CYOBEKTOB,
NIepCOHABHBIC JAHHBIE KOTOPBIX MOJUIekKAT 00padOTKe, a TAKKE ONPEICISFOIIETO ITOJTHOMOYHS
paboTonaTens;

00paboTKa MePCOHANBHBIX IaHHBIX OCYIIECTBIISAETCS B LIEJSIX UCIIOIHEHHS TPYA0BOTO
JIOTOBOPA, OJIHOM U3 CTOPOH KOTOPOTO SIBIISIETCS CyOBEKT MEPCOHATBHBIX JaHHBIX;

00paboTKa EPCOHANBHBIX TaHHBIX OCYIICCTBIISICTCS TSl CTATHCTUYECKUX WITH UHBIX HAYYHBIX
TeJIeH PH YCIIOBUH 00513aTEIEHOTO 00€3TMYNBaHUS TIEPCOHATBHBIX TAaHHBIX;

00paboTKa EPCOHANBHBIX JTaHHBIX HEOOXOAMMA JIJISl 3aIUTHI )KU3HU, 3I0POBBS T WHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHUKA, €CITH MOTYUYCHHUE €TO COTIAChsi HEBO3ZMOXKHO.

3.2.5. B cootBetcTBHM ¢ TpyaoBbimM koaekcoM Poccuiickoit @enepaliuu B Lesx oOecredeHus npas u
cBOOO/T YeIOBEKa M rpaXkIaHNHA PaboTONATEINh M €r0 MPEACTaBUTENH MPH 00paboTKe MepCOHATBHBIX
JAHHBIX paOOTHUKA JOJHKHBI COOJIIOIATh CleayoIue o0e TpedoBaHus:

00paboTKa nepCcoOHANbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS UCKITIOUUTEIHHO B HENSIX
oOecrnieueHus COOIIOICHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYA0yCTPOMCTBE, 00yUYEeHUH U MPOJIBIKEHUU 10 Ciryk0e, o0ecrieueHus
JM4YHOI 0e301macHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAU€CTBA BBIOJIHAEMON pabOThI
1 00ecrieueHusi COXPAaHHOCTH UMYIIIECTBA;

IpU OIIpeIeNIeHUH 00beMa 1 cofiep KaHusl, 00pabaThIBaEMBbIX NEPCOHATBHBIX JJAHHBIX
paboTonaTenpb qomKeH pykoBoacTBoBaThesa Koncturyuueit Poccuiickoit @enepammu,
TpynoBeim kogexcom Poccuiickoit denepaniuu ¥ MHBIMU (eIepaIbHBIMUA 3aKOHAMU;

IIPH IPUHITHH PEIICHUH, 3aTparuBaloNINX HHTEPEChl pabOTHUKA, pad0TOMaTEIh HE UMEET
MIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTaHHBIX PAOOTHHKA, MOJIYICHHBIX UCKIIOYUTEIHHO B
pe3yJlibTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WIIH AJIEKTPOHHOTO MOJYyUEHUS;

3alUTa MePCOHAIBHBIX TAHHBIX paOOTHUKA OT HEIIPABOMEPHOTO UX MCIIOIb30BAHUS WU

yTpaThl 00ecreynBaeTCsi pabOTOIaTENIEM 3a CUET €r0 CPEJICTB B NOPSAAKE, YCTAHOBIEHHOM
benepanbHBIM 3aKOHOM;



e pabOTHUKHU U UX MPEJCTABUTENN JOKHBI ObITh 03HAKOMJIEHBI C IOKyMEHTaMHU
00pa30BaTEIILHOTO YUPEIKACHHS, YCTAHABIUBAIOIIUMU TMOPSI0K 00pabOTKH MEPCOHATBHBIX
JAHHBIX paOOTHUKOB, a TaKke 00 UX MpaBax U 00S3aHHOCTSX B ITOW 00IacTH;

® BO BCEX CIyyasix OTKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3aIIUTY TalHbI
HEJICUCTBUTEIICH.

4. Ilepenaya u XpaHeHHe MEPCOHAJIBbHBIX TaHHBIX

4.1. IIpu nepenaye MepcoHANBHBIX JTAHHBIX PA0OTHUKA paboTOAATENb JOIHKEH COOMI0AATh CIIEAYIOIHE
TpeOOBaHUS:

® He coo0IIaTh MepCOHANBHBIC JaHHBIE pA0OTHUKA TPEThEl CTOPOHE 0€3 MICHMEHHOTO COTIIaCHs

pabOTHUKA, 33 UCKIIIOYEHUEM CIIy4aeB, KOTJa 9TO HEOOXOIUMO B LIEISAX IPEAYIPEKICHUSL

YTPO3bI JKU3HU U 3[I0POBBIO PaOOTHUKA, a TAKXKE B CIIydasik, yCTAHOBJICHHBIX (eiepaTbHbIM
3aKOHOM;

e HE cOo00IIAaTh MEPCOHAIBHBIC TAHHBIC PAOOTHHKA B KOMMEPUYCCKUX IESIX O3 ero MICHbMEHHOTO

coriacus;

NPeayPEeIUTh JIHII, TOTYYUBIINX IEPCOHANbHBIE JaHHBIE PAOOTHUKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBbITh UCIOJIb30BaHBI JIMIIb B LEJSIX, U1 KOTOPbIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JIMLL HOATBEPAKAEHUS TOT0, 4YTO 3TO IPABUIIO COOIIIOJECHO.

4.2. JIluua, noxy4uBIINe EPCOHATIbHbBIE JaHHbIE paOOTHHKA, 00s13aHbI COOJI0ATh PEKUM
CEKPEeTHOCTH (KOH(PHUACHIINATEHOCTH).

4.3. lannoe [lonoxeHune He pacpoCTpaHseTCsl HA OOMEH NepCOHAIbHBIMM JJAHHBIMU PAOOTHUKOB B
HOPSI/IKE, YCTAaHOBJICHHOM (heZiepalbHbIMU 3aKOHAMU;
® OCYIIECTBIIATH MepeIady epCOHANBHBIX TaHHBIX PAOOTHUKOB B Ipeienax 00pa3oBaTeIbHOTO
YUPEKACHUS B COOTBETCTBHHU ¢ HacToAMM [lonoxxeHnem;
® paspemiark JA0CTYH K MePCOHATbHBIM JaHHBIM paOOTHUKOB TOJBKO CHEIMATBHO
YIOJHOMOYEHHBIM JIMLIAM, [TPU 3TOM YKa3aHHBIE JIMLA OJIKHBI UMETh IIPaBO MOJIYYaTh TOJIBKO
TE TMEePCOHANILHBIC TaHHBIE pA0OTHHUKA, KOTOPbIE HEOOXOAUMBI ISl BBIITOJTHEHUS KOHKPETHOU
byHKIUY;

e He 3ampamuBaTh UHOOPMAIHIO O COCTOSHUM 3/10pOBbsl pA0OTHHUKA, 32 UCKIIIOUEHUEM TeX
CBE/IEHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIOJIHEHUS] pA0OTHUKOM
TPYAOBOM (DYyHKIIMH;
nepeaaBaTh NepCOHANbHBIC JaHHBIE PA0OOTHHKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycraHoBiieHHOM TpynoBbiM kogekcoM Poccuiickoit deaepanuu, 1 OrpaHUYUBATE 3Ty
MH(POPMALIUIO TOJIBKO TEMH NEPCOHATBHBIMH JAHHBIMHA PAa0OTHUKA, KOTOPBIE HEOOXOIMMBI JIIS
BBINOJIHEHHS] YKA3aHHBIMU MPEICTABUTEISAMU UX (QYHKIHH.

4.4. XpaHeHue 1 UCII0JIb30BAHUE NIEPCOHAIBHBIX JaHHBIX:

e [epCOHaJbHbIE JaHHbIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OTJIENE KaJIpOB,
NepCOHaIbHbIE JaHHbIE 00yUYalONIMXCsl 00padaThIBAIOTCS M XPAHATCA B KaHIEISPUU U B
NPEJHA3HAYEHHBIX AJIS 3TOTO JIEMEHTAaX HH()OPMAILIMOHHBIX CUCTEM;
IepCOHANbHbIE JaHHbIE PA0OTHUKOB U yUYaIllUXCs MOTYT OBITh ITOJyY€HBI, IPOXOAUTH
JanbHEeHITy0 00paboTKy M MepeaaBaThes Ha XpaHEeHHE Kak Ha OyMa)KHBIX HOCUTEIISX, TaK U B
3JIEKTPOHHOM BHJIE.
4.5. Ilpu mosmyyeHNH NePCOHANBHBIX JJaHHBIX HE OT paOOTHHKA (32 UCKIIFOYCHHUEM CITy4YaeB, €CIIU
HepCOHabHbIE JaHHbIE ObUIM IPEOCTaBIEHb PA0OTOATEN0 HA OCHOBAHUHU (e1epaIbHOI0 3aKOHA
WM €CITU TIEPCOHANIbHBIC TaHHBIE SBJIIOTCS OOIIEAOCTYTHBIMHI) paboTOMaTelNb 10 HaYana 00paboTKu
TaKUX [EPCOHAJIBHBIX JAHHBIX 00sI3aH MIPEJOCTaBUTh PAOOTHUKY CJEIYIONIYI0 HH(OPMALIHIO:

e HauMeHoBaHME ((paMuiIMsL, UM, OTYECTBO) U aJIpec ONepaTopa UM €ro NpeCTaBUTeNs;

b 06pa60TKI/I NEPCOHANIBHBIX TAHHBIX U €€ ITPABOBOC OCHOBAHUC,
® [IPCANoIaracMabIC MOJIL30BATCIN IEPCOHAJIbHBIX JAHHBIX;
® YCTAHOBJICHHBIC HACTOAIIUM @ez[epanLHmM 3aKOHOM IIpaBa Cy6”beKTa NEPCOHAJIBHBIX TaAHHBIX.

5. locTyn K nepcoOHAJbHBIM JAHHBIM PA0OTHUKOB



5.1. IlpaBo nocTymna K HepCOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

® JIMPEKTOp 00pa30BaTEIbHOTO YUPEIKICHUS;

® COTPYAHMKH OTJeJa KaJpoB;

® COTPYIOHHMKH OyXrajtepuu.

5.2. PaboTHHK 00pa30BaTEIbHOIO YUPESIKICHUS IMEET MIPABO:

® [I0JIy4aTh JOCTYH K CBOUM ME€PCOHAIBHBIM JIaHHBIM U 03HAKOMJIEHHE C HUMH, BKJIOYas IIPaBo
Ha 0€3BO3ME3HOE MOJTyUeHHE KOMHiA J1F000i 3amucu, coepxanieil nepcoHaabHble TaHHbIE
pabOTHHKA;

e TpeboBaTh OT pabOTOAATENS] YTOUHEHUS, UCKIIFOUEHUS WU UCIIPABICHUS HEIOIHbIX, HEBEPHBIX,
yCTapeBLINX, HEJTOCTOBEPHBIX, HE3AKOHHO MOJYUYEHHBIX WM HE SIBJISIFOIINX HEOOXOANMMBIMU
JUis paboToaTeNs IEPCOHAIBHBIX JaHHbIX;

e [0JyyaTh OT paboTonaTeNs:

v’ CBeJIeHUsI O JIMI[aX, KOTOPbIE MMEIOT JJOCTYII K EPCOHAIBHBIM JIAHHBIM WM KOTOPIM
MOKET OBITh MPEIOCTABIICH TAaKOM JOCTYII;

v’ nepedeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JIAHHBIX M HCTOYHHUK HX TTOJTYYEHHUSL;

v' cpoku 006pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YKCIIE CPOKU UX XPAHCHUS;

v’ CBeJICHUSI O TOM, KaKHe FOPUIMIECKUE TIOCICICTBUS IS CYOBEKTa EPCOHATBHBIX
JAHHBIX MOXKET MOBJIEYB 332 CO00M 00pabOTKa ero NePCOHANBHBIX JaHHbIX;

e TpeboBaTh M3BEIEHNUs paboTOAaTEIeM BCEX JIUIL, KOTOPBIM paHee ObUIM COOOIICHbI HEBEPHbIE
WJIN HETIOJIHbIE IePCOHANbHBIE JJaHHBIE, 000 BCEX MPOU3BEAECHHBIX B HUX UCKITIOUEHUSIX,
MCIIPABJICHUSAX WU JIOTIOJTHEHMSIX;

e 00XayoBaTh B YIIOJIHOMOUYEHHBIH OpraH IO 3alUTe MPaB CyObhEKTOB MEPCOHAIBHBIX TaHHBIX
WIN B CyZIeOHOM THOpsIIKEe HEeMpaBOMEpHbIE NeiCTBUS Win Oe3/eiicTBUs paboToaTens npu
00paboTKe M 3alTUTe €ro MEPCOHATBHBIX IAHHBIX;

® KOIMPOBATH U JIEJIaTh BBIITUCKHU NIEPCOHANIBHBIX JaHHBIX PAOOTHHKA pa3pelaeTcs
UCKJIIOYMTENBHO B CIYKEOHBIX LIEISIX ¢ MUCbMEHHOIO Pa3pelIeHHs] HadyalbHUKA OTAeNa
KaJ|pOB;

e nepenaya MHGOPMAIMK TPEThEI CTOPOHE BO3MOXKHA TOJIBKO MPU MUCHbMEHHOM COTJIACHH
PabOTHHKOB.

6. OTBETCTBEHHOCTDH 32 HAPYLIEHNE HOPM, PeryJIUPYIOIIUX 00pad0TKY U 3aIIUTY
NMEePCOHATbHBIX TaHHBIX

6.1. PaGoTHHKM 00pa30BaTEIbHOIO YUPEKIECHUS, BAHOBHbBIE B HAPYILIEHUU HOPM, PETYIUPYIOIIUX
noJTydeHue, 00paboTKy U 3aIUTy NEPCOHATBHBIX JaHHBIX PA0OTHHUKA, HECYT TUCIUILIMHAPHYIO
aJMHUHHUCTPATUBHYIO, IPaX1aHCKO-IIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMHU.

Mopnucaro undposoi noagnucsio: MYHULMMAIBHOE KA3EHHOE
OBLEOBPA3OBATEJIbHOE YYPEXXAEHWE COPTABAJIBCKOTO
MYHULMNANIBHOIO OKPYTA PECNYBJTIMKWN KAPENA CPEQHAA
OBLUEOBPA3OBATEJIbHAA LLUKOMA Ne 7
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